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ARTICLE 1 - GENERAL 
 
Section 1 - Definitions 
 
Air Force: The United States Air Force 
 
Airfield Management Operations: Air Force personnel who oversee the day-to-day operation 
of Kelly Field. 
 
Air Force Exclusive Use Area: Area depicted on APPENDIX B and as set on in the Joint 
Use Agreement for exclusive use by the Air Force and restricted from use by civilian aeronautical 
uses.  
 
Air Operations Area or “AOA”: This area consists of that property which is intended for the 
movement and parking of Aircraft, which may be amended from time to time at the sole 
discretion of Port San Antonio. Entry onto the AOA is restricted to persons, vehicles, and 
activities approved by Port San Antonio and only identified and badged persons and permitted 
vehicles being allowed access thereto. Port San Antonio Apron areas are part of the AOA. 
 
Aircraft: Device(s) that are used or intended to be used for air flight, and when used in air 
traffic control terminology, may include the flight crew. Unmanned aerial vehicles are not 
considered to be Aircraft under this definition. 

Airfield Driver’s License: A driver’s license with a green badge (Exclusive Use Area) or AF 
Form 483 (Joint Use Area), which signifies that the holder of the license is trained to drive on the 
AOA.  

Airfield Driver Training Program:   A driving curriculum that consist of classroom, written and 
practical examination that must be successfully completed for an individual to be authorized to 
drive on the AOA. 

Airfield Management / Operations:   Air Force or Department of Defense personnel who 
oversee the day-to-day operation of Kelly Field. 
 
Airport: Any facility or land area of Kelly Field that is intended to be used for the landing, 
servicing, and taking off of Aircraft, including all contiguous property thereto which is owned, 
controlled, leased,  or used for aeronautical purposes, including all improvements and 
appurtenances therein, regardless of the fact that they may be owned, controlled, leased, or 
occupied by other Persons or governmental agencies as depicted on APPENDIX A. 
 
Airport Operations Communications Center or “AOCC”: The central point-of-contact 
(“POC”) for Port San Antonio. 
 
Airport Operations: The division of the Port San Antonio having the delegated responsibility 
for the day - to-day operation and security of Airport areas designated for non-military use. 
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Airport Operations Area or “AOA”:   The area of the Airport identified in the Airport Security 
Program  that includes the aircraft movement areas, aircraft parking areas, loading ramps, safety 
areas, and any adjacent areas that are not separated by adequate security systems, measures or 
procedures. 
 
Airport Security Plan: A plan that provides for the safety and security of persons and 
property on an aircraft operating in air transportation or intrastate air transportation against an act 
of criminal violence, aircraft piracy, and the introduction of an unauthorized weapon, explosive, 
or incendiary onto an aircraft. 
 
Air Traffic Control Tower:     The air traffic control tower  for Kelly Field operated by USAF. 
 
Apron:    Areas used for the intent of accommodating Aircraft for the purposes of refueling, 
parking, or maintenance activities as well as the loading and unloading air crews, passengers, and 
cargo. 
 
Civil Aviation:   Consists of the Exclusive Use and Joint Use areas as depicted on APPENDIX B. 
 
Comprehensive Security Plan: Security plan for Port San Antonio AOA. 
 
Driver: Any person responsible for the direct control of a ground vehicle of any type, 
while the vehicle is in operation on the Airport. 
 
Emergency Vehicle:  Vehicles owned and/or operated by the police, fire departments, or 
military; ambulances; and vehicles conveying an airport official or airport employee in response 
to any emergency call for assistance 
 
Exclusive Use Area:  Area depicted on APPENDIX B and as set out in the Joint Use 
Agreement, as may be amended from time to time, for exclusive use by Port San Antonio. These 
areas are restricted from uses by military Aircraft unless Port San Antonio grants prior written 
permission for such use or for emergency purposes upon notification to Port San Antonio. 
 
FOD: Refers to Foreign Object Damage that may be inflicted upon Aircraft by non-fixed objects 
existing on or near Aircraft movement areas. 
 
Joint Use Agreement: That certain Joint Use Agreement between the Secretary of the Air 
Force and Port Authority of  San Antonio, dated December 3, 2013, authorizing civil aircraft to 
use the Joint Flying Facilities at Kelly Field. 
 
Joint Use Area: Area depicted on APPENDIX B and as set out in the Joint Use Agreement 
between Port San Antonio and the United States Air Force, for use by non-military and military 
Aircraft. Areas include the movement areas, as may be amended from time to time. 
 
Movement Area: Runways, taxiways, taxilanes, and other improved areas on the airfield, as 
designated by Port San Antonio and subject to change by the Port San Antonio, which are utilized 
for taxiing/hover taxiing, air taxiing, take-off, and landing of Aircraft, exclusive of Aircraft 
Aprons and parking areas. At the Airport, these areas are owned by the military and are available 
for non-military use for the purposes of Aircraft arriving to and departing from the Airport; 
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taxiing to and from the Apron areas owned, managed, and operated by Port San Antonio; and. 
Prior approval for entry of authorized vehicles onto or across the Movement Areas must be 
obtained from the Air Traffic Control Tower. 
 
Obstruction: Means any structure, growth or other object, including a mobile object, that 
exceeds the limiting height established by federal regulations. 
 
Person: Any individual, partnership, limited liability company, corporation, or other entity. 
 
Port San Antonio: Port Authority of San Antonio as the owner, manager and, operator of 
Apron areas and facilities to be used for civilian aeronautical purposes at the Airport, as may be 
amended from time to time at the sole discretion of Port San Antonio 
 
Port San Antonio Tenant: A Person that holds a lease, permit, or other agreement for 
specifically described property within the area owned, managed, controlled, leased, and operated 
by Port San Antonio at the Airport. Port San Antonio Tenants are responsible for the maintenance 
of said property and the control of Persons and vehicles within the boundaries of said property. 
 
Restricted Area: Any area controlled by the military or Port San Antonio, as may be 
adjusted from time to time, which is designated as restricted and which the general public is not 
allowed access to or use of. 
 
Runway Incursion: Any occurrence at an airport involving an Aircraft, vehicle, person, or 
object on the ground that creates a collision hazard or results in loss of separation with an 
Aircraft. The occurrence may involve a take-off, intent to take off, landing, or attempted landing. 
NOTE: Runway Incursions result from one of three types of Airport surface incidents: pilot 
deviations, operational errors, and vehicle or pedestrian deviations. 
 
Vehicle: Any device, excluding Aircraft, by which a person or property is or may be 
transported on. 
 
Section 2 - Civil Aviation On Port San Antonio Property 
 
2.1 Property designated for Civil Aviation use consists of the Exclusive Use Area and the 
Joint Use Area as depicted on APPENDIX B.  The Exclusive Use Area is owned, managed and 
operated by Port San Antonio.  The Joint Use Area is owned, managed, and operated by the Air 
Force. 
 
2.2 Properties outside the limits of the Exclusive Use Area as depicted on APPENDIX B are 
subject to the rules and regulations imposed by the Air Force.  Non-military Aircraft are 
prohibited from performing any activities or operations outside the Exclusive Use Area without 
prior written authorization or verbal approval in the event of an emergency.  Non-military 
Aircraft must obtain prior authorization from the Air Traffic Control Tower for access to the 
movement areas, or from Air Force Base Operations for access to the Joint Use Area (i.e. engine 
run-ups).  Non-military Aircraft are prohibited from entering the Air Force Exclusive Use Area 
areas. 
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2.3 Under special circumstances, Air Force, or other qualifying entities, may petition Port San 
Antonio to use the Apron within the Exclusive Use Area.  If approved in advance by Port San 
Antonio, the Air Force, at its sole discretion, may establish security parameters, identifying areas 
as restricted from non-military use. Non-military Aircraft and personnel will be forbidden to enter 
such areas without prior permission from and escort by the Air Force. Note: Department of 
Defense Aircraft that directly contacts Atlantic FBO for parking and service will not have AF 
Security unless approved or coordinated with the Director, Airport Operations or designee. 
 
 
Section 3 - Tenant and Individual Responsibilities 
 
3.1 It will be unlawful for any Person  to enter or occupy the Air Operations Area or other 
areas on the Airport labeled as "controlled" for any reasons other than the following: 
 

3.1.1 Persons assigned to duties therein; 
 

3.1.2 Persons authorized by Port San Antonio or Air Force to access  
such areas displaying proper identification badges issued by Port San Antonio or Air 
Force; 

 
3.1.3 Passengers, loading and unloading, under authorized escort; 
 
3.1.4  Persons accompanied by and/or under the direct supervision of a person 
displaying proper escort identification badges authorized and issued by Port San Antonio 
or Air Force; 
 
3.1.5 Drivers and occupants of vehicles authorized for entrance to and operation on the 
AOA, and whose vehicles possess the proper identification issued by Port San Antonio 
authorizing its presence within the AOA. 

 
Section 4 - Authorization to Access The Air Operations Area 
 
4.1 Tenants leasing areas within the AOA will be responsible for the distribution ad review of 
these Rules and Regulations, as may be amended from time to time, with their employees, sub-
tenants, contractors, sub-contractors, and visitors of their facilities. Tenant will be liable for any 
actions resulting from the non-compliance of these Rules and Regulations by any sub-tenant, 
contractor, sub-contractor, or visitor. 
 
4.2 All persons, Tenants, and entities operating at the Airport will be governed by the 
applicable laws of the City of San Antonio, Bexar County, the State of Texas, the Rules and 
Regulations contained herein, and the Minimum Standards established while upon the properties 
owned, managed, and operated by Port San Antonio. 
 
4.3 No person may use Port San Antonio property or facilities for any act deemed illegal by 
City, County, State, or Federal law, statutes, or ordinances. 
 
4.4 No person may smoke in any areas identified by "NO SMOKING" signs. 
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4.5 Persons failing to comply with these Rules and Regulations and the Minimum Standards, 
as may be amended from time to time, may be instructed to leave the premises.  Failure to 
comply with a proper order and refusal to leave the Port San Antonio premises upon instruction 
will be regarded as trespassing and a material violation of a lease, permit, or other agreement 
between the Port San Antonio and the  Person. 
 
Section 5 - Insurance Requirements 
 
5.1 Anyone conducting a business or enterprise at the airport must obtain insurance of such 
types and in such amounts as determined by Port San Antonio and identified in APPENDIX C, 
which will be subject to change following written notice.  Such insurance will be issued by a 
company authorized to do business in the State of Texas and presented in a form and content 
acceptable to Port San Antonio.  Such insurance will contain a statement naming Port San 
Antonio as an additional insured.  All such insurance policies will provide for a minimum of 30 
calendar days' notice to Port San Antonio prior to cancellation. 
 
5.2 Port San Antonio does not assume any responsibility or liability for loss, injury, or 
damage to persons or property on the Airport, or while using the facilities owned, managed and 
operated by Port San Antonio by reason of fire, theft, vandalism, wind, flood, hurricane or 
collision. 
 
5.3 Failure to maintain the insurance coverages as identified will be considered a default of 
the lease, permit, or other agreement and will be subject to the terms and conditions outlined in 
the lease, permit, or other agreement with regard to Default. 
 
Section 6 - Development And Implementation Of Security Plans 
 
6.1 Tenants and permittees will be responsible for complying with the Comprehensive 
Security Plan, as may be amended from time to time, and the requirements and obligations for 
Port San Antonio's tenants and permittees under this Plan. A copy of the most current Plan is 
available in the Port San Antonio offices. 
 
6.2 Each tenant at the Airport having access to the AOA must develop and implement 
security plans containing the following: 
 

6.2.1 A sketch of the leased area, showing fencing or other deterrents to AOA access, if 
applicable; 
 
6.2.2 The location of each gate, controlled access point, or other means of access to the 
AOA; 
 
6.2.3 Surveillance methodology, locking systems or other methods of preventing  
unauthorized movement through the access points at all times; 
 
6.2.4 Provisions and procedures for escort or supervision on the AOA by a person 
displaying authorized identification, pursuant to Section 3 of these Rules and Regulations. 
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6.3 Each plan must be submitted to Airport Operations for review and written approval no 
less than 15 calendar days prior to commencing a new operation on the Airport.  Plans will be 
updated or modified by the tenants when any changes in conditions affecting access to the AOA.  
Any such modifications or changes must be submitted in writing to Airport Operations for review 
and written approval. 
 
 
Section 7 - Authorized Head Gear On the Airfield 
 
7.1 The wearing of hats or caps is prohibited during Aircraft launches or other engine run-
ups.  
 



7 
DM 263957 

ARTICLE 2 - AIRCRAFT OPERATIONS 
 
Section 1 - General 
 
1.1 The safety of persons using Port San Antonio’s runways, taxiways, taxilanes, and the 
Apron is a fundamental priority.  Any failure, regardless of magnitude, to abide by the Rules and 
Regulations set forth herein and as may be modified from time to time, as they apply to the safety 
of personnel will constitute a violation of these Rules and Regulations and will be considered an 
element of default under the lease, license, permit, or other operating agreement between the 
Person and Port San Antonio. In the event of such violation, Port San Antonio will have the right 
to suspend or terminate any license agreement, lease, operating agreement, or agreement for use 
of Port San Antonio facilities and may subject the party in violation of these rules to monetary 
fines without liability being assumed by Port San Antonio and not withstanding any cure 
provisions thereof, in addition to any other rights and remedies which Port San Antonio may have 
and be entitled to. 
 
1.2 No person may represent himself or herself as an Aircraft mechanic or maintain or repair 
the Aircraft of another person for consideration except in compliance with the following 
requirements: 
 

1.2.1 Repairs of Aircraft in designated tie down or parking areas will be limited to 
maintenance and repairs that do not impede the flow of ground traffic in the area; interfere 
with access to Aircraft or Aircraft movements; or violate Federal, State or local 
environmental, safety or health regulations. 
 
1.2.2 Aircraft parts, tools, or supplies are not be permitted to accumulate in designated 
Aircraft parking or storage areas. Persons conducting maintenance or repair activities will 
be responsible for the prompt clean-up of such areas and removal of any accumulated 
material. 

 
1.3 No person may travel on any portion of the Apron except upon the designated roads, 
walkways or other places provided for the particular class of traffic, nor occupy such premises in 
such a manner that would hinder or obstruct their proper use. 
 
1.4 No person may dispose of garbage, papers, hazardous materials, refuse or other material 
on the Apron or Port San Antonio facilities except in the receptacles provided for that purpose. 
No receptacles used for this purpose will be permanently stored on the Apron areas or the AOA. 
All storage units must meet the required protection levels. 
 
1.5 No person may improperly use any material or dump any waste on the Airport which will 
pollute subterranean water or the water flowing into storm drains or sewers. Proper procedures 
will be adhered to when using, transporting and disposing of hazardous materials. 
 
1.6 No person may interfere or tamper with any Aircraft, or put in motion the engine of such 
Aircraft, or use any Aircraft, Aircraft parts, instruments, or tools without the prior permission of 
the owner or by specific direction of the tenant, permittee, or licensee. 
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1.7 All Aircraft must follow the appropriate Apron, taxiway and runway markings and 
signage when operating within the Airport. 
 
1.8 No person may operate from or on the Apron any Aircraft that is not fully certified by the 
Federal Aviation Administration (“FAA”), carrying a current certificate of airworthiness, and 
current registration. Aircraft excluded from this requirement include those that are owned and 
operated by the military, those possessing written authority from the FAA allowing the Aircraft 
to operate without the required certification, or maintenance "ferry flights" of Aircraft. 
 
1.9 It is the responsibility of tenant, permittee, or licensee to ensure that employees, 
contractors, subcontractors, or agents working in an area of turbo-prop or jet operations wear 
personal equipment and devices for protection against noise hazards (e.g. noise cancelling 
devices). 
 
1.10 Passengers must be directed to and from Aircraft by the safest, most direct route available 
and must be escorted by tenant, permittee, or licensee at all times. Passengers will not be allowed 
to dwell on the Apron at any time. All Apron areas and walkways will be kept free and clear of 
obstacles and debris. 
 
1.11 No temporary or permanent lighting devices may be erected or positioned on, or adjacent 
to, Apron areas that can interfere with any pilot's ability to see while maneuvering an Aircraft or 
cause confusion for approaching Aircraft. 
 
Section 2 - Conformance with FAA Regulations 
 
2.1 All Aircraft in motion or parked within the Apron will be governed by and comply with 
applicable FAA and Civil Aeronautics Board's rules and regulations (or the rules and regulations 
of their successor agencies), as may be amended from time to time. 
 
Section 3 - Dangerous or Negligent Operations  
 
3.1 Port San Antonio may restrict or prohibit an Aircraft from using the Apron areas and 
Exclusive Use Area, ancillary facilities, taxiways, and taxilanes at any time and under any 
circumstances when it deems such operation likely to endanger persons or property, except for 
emergency operations. In addition, no Aircraft may be operated within the Port San Antonio areas 
or other Airport property: 
 

3.1.1 In a careless or negligent manner;  
 

3.1.2. In disregard of the rights and safety of others; 
 

3.1.3. Without due caution and circumspection; 
 

3.1.4. At a speed exceeding those specified within the various Airport segments; 
 

3.1.5. While the pilot, flight crew, or passengers controlling any part of the operation 
thereof is under the influence of intoxicating liquor, any narcotic, or dangerous drug; or 
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3.1.6. If such Aircraft is constructed, equipped or loaded as to unreasonably or 
unnecessarily endanger other people or property. 

 
Section 4 - Aircraft Operating System Requirements 
 
4.1 Aircraft, excluding skid-equipped helicopters, may not operate on the Apron unless 
equipped with a tail wheel or nose wheel and has operating brakes on its main gear wheels. 
Aircraft not meeting these criteria may request permission from Port San Antonio to operate at 
the Airport. Prior to granting such permission, Port San Antonio will investigate the 
circumstances under which time and place the Aircraft is to be operated and determine that no 
hazard will exist to persons or property by reason of such operation. Such determination will be 
made at the sole discretion of Port San Antonio and the decision will be final. 
 
Section 5 - Damage to Airport Property 
 
5.1 Any person damaging Airport property, due to the improper operation of and Aircraft or a 
vehicle or by reason of any type of accident, fire, crash, malfunctioning operation or otherwise, 
must report such damage to Port San Antonio immediately and will be fully responsible for any 
costs required to repair or replace the damaged property within 30 calendar days following the 
incident or such reasonable time as approved at the sole discretion of Port San Antonio. 
 
5.2 The cost of repair or replacement necessitated by any such damage will be ascertained by 
Port San Antonio, and will make demand upon the person, owner, or operator to pay the amount 
to Port San Antonio of such claim for damage and any other monetary liabilities resulting from 
his/her damaging actions plus a 15% administrative fee. 
 
5.3 A written report explaining the circumstances surrounding any incident must be filed with 
Port San Antonio within 2 calendar days of the incident along with the plan for restoration and 
timeline. 
 
Section 6 - Proper Operation of Engines 
 
6.1 Aircraft engines may be run up only in locations designated by Port San Antonio and 
during times approved for such purposes by Port San Antonio and/or Air Force. APPENDIX D 
depicts those areas that have been designated by Port San Antonio for engine run up operations 
and are subject to change by Port San Antonio and the U. S. Air Force. Prior approval must be 
obtained from the Air Traffic Control Tower for engine run ups within the movement area, and 
all engine run ups must be coordinated with Port San Antonio Airport Operations. 
 
6.2 At no time may Aircraft be left unattended when the engines are running or being tested. 
 
6.3 At no time may engines be run up or operated in hangars or when hangars, shops, offices, 
buildings, persons, equipment, or parked Aircraft are within the propeller stream or jet engine 
blast zones. 
 
6.4 Starting engines is prohibited until all standard safety procedures have been met. 
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6.5 Propeller and exhaust noises must be kept to a minimum at all times. Operation of 
Aircraft engines are restricted to the specific times established by Port San Antonio. Such times 
are subject to change at the sole discretion of Port San Antonio. 
 
6.6 No person may start or run any engine on an Aircraft unless a qualified person, as 
required by Federal or State regulations, is inside the Aircraft attending the engine controls. 
 
6.7 Blocks (wheel chocks) must always be placed in front of the wheels before starting the 
engine or engines unless the Aircraft is equipped with adequate brakes to restrict the unprovoked 
and uncontrolled movement of the Aircraft. 
 
6.8 No Aircraft may be left unattended in Aircraft movement areas. 
 
Section 7 - Authorized Aircraft Parking Areas 
 
7.1 No person may temporarily park an Aircraft or leave the same standing on Aircraft Apron 
areas, passenger loading areas, walkways, cargo loading and unloading areas, tenant leaseholds, 
and marked vehicle service roads except at such places prescribed and delineated for such 
purposes by Port San Antonio.  Aircraft parking will only be permitted in the areas designated by 
Port San Antonio and are subject to change at the discretion of Port San Antonio.  
 
7.2 Aircraft must be adequately tied down at all times when not in operation. The landing 
gear of every Aircraft will be chocked with wheel blocks or other approved devices except in 
cases where, in the sole discretion of Port San Antonio Airport Operations, proven procedures 
such as those followed by the tenant provide equal safety. 
 
Section 8 - Radio Communication Requirements 
 
8.1 All Aircraft based at or using Port San Antonio facilities must be equipped with a 
properly functioning two-way radio that is capable of communicating with the Air Traffic 
Control Tower within not less than a five-mile radius from the Airport. 
 
8.2 Pilots of Aircraft may not taxi outside of Port San Antonio Exclusive Use Apron areas 
without obtaining prior clearance from the Air Traffic Control Tower.  
 
Section 9 - Taxi and Ground Movement Operations 
 
9.1 No person may taxi an Aircraft until it has determined that there will be no danger of 
collision with any person, Aircraft, or object in the immediate vicinity as determined by visual 
inspection of the area. 
 
9.2 Non-military Aircraft arriving at the Airport will be allowed to taxi to the Exclusive Use 
Area upon prior direction from the Air Traffic Control Tower. Taxiing will be allowed within the 
North Apron.  However, Aircraft taxiing will not be allowed within the South Apron, as shown 
on APPENDIX B - Jointly Used Flying Facilities-South Airfield.  In that area, Aircraft 
movement will be allowed only via ground tugging equipment. Aircraft entering Port San 
Antonio's south Apron must taxi to a point on the western edge of the Apron, clear of the East 
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Taxiway, then shut down engines. Aircraft exiting the South Apron must be tugged to the western 
edge of the Apron, and then allowed to start engines. 
 
9.3 No person must operate any Aircraft without a nose wheel or tail wheel and wheel brakes 
without prior approval by Airport Operations.  If prior approval to operate such Aircraft is 
obtained, the pilot will not taxi near buildings or parked Aircraft unless an attendant is at the wing 
of the Aircraft to assist the pilot. Aircraft not meeting these limits will be towed if movement is 
required. 
 
9.4 No Aircraft may be operated in a careless or reckless manner, which is defined as that 
manner in which a reasonable and prudent person would operate such Aircraft under the same 
circumstances prevailing at the time. This will include Aircraft that taxi at an unsafe speed. 
 
9.5 No Aircraft may taxi into or out of a hangar. 
 
Section 10 - Aircraft Towing/Tugging Operations 
 
10.1 The towing of Aircraft other than those utilizing the South Apron area will occur on an as 
needed basis as requested by the owner or operator of a specific Aircraft at his or her expense, or 
as deemed necessary by Port San Antonio. 
 
10.2 Aircraft towing/tugging operations may only be performed by qualified Port San Antonio 
personnel or qualified tenant personnel. Towing across the runway is strictly prohibited. 
 
10.3 When approaching an Aircraft to be towed/tugged, the tow vehicle operator will stop at 
least 50 feet from the Aircraft. The tow bar will then be unhooked from the towing vehicle and 
moved onto the Aircraft hookup position manually.  The tow/tug operator may not exceed a 
maximum speed of 5 miles per hour.  If the towing/tugging operation is from the airfield to Port 
San Antonio Apron, wheel chocks must be put in place and the Aircraft's brakes must be 
activated upon arrival to the Apron area and prior to unhooking the towing vehicle from the 
Aircraft. 
 
Section 11 - Open Flame and Smoking Restrictions 
 
11.1 Smoking is strictly prohibited in the Apron area, in all Port San Antonio facilities, and all 
areas and within the AOA. Smoking is also prohibited anywhere on the Airport that is located 
within 50 feet of a fueling or de-fueling operation. 
 
11.2 Under no circumstances will any Person conduct any open flame operation in the 
Exclusive Use Area or facilities adjacent to the AOA unless authorized in advance in writing by 
Airport Operations. Authorization will not be granted until such operation has been investigated 
and it has been determined that no danger to persons or property exist nor any violation of 
federal, state or local laws, or rules and regulations and that all reasonable safety procedures are 
in place as determined by Port San Antonio. 
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Section 12 – Animals 
 
12.1 Animals are prohibited on the Airport, except service animals, animals in transit, and 
animals used in law enforcement.  Animals permitted on the Airport must be restrained by a 
leash, harness or container. 
 
12.2 No Person may enter the AOA with an animal unless the animal is restrained by a leash, 
harness or container at all times, except that supervised animals used in law enforcement, search 
and rescue, and wildlife management may be permitted in the AOA without actual physical 
control. 
 
Section 13 - Firearms and Explosive Devices 
 
13.1 No Person other than a duly authorized federal, state or local law enforcement officer may 
fire or discharge any firearm of any description on the Airport or onto the Airport.  The foregoing 
restrictions on discharging firearms do not apply to individuals engaged in wildlife management 
in accordance with a wildlife hazard management plan or as authorized by Airport Operations or 
the U. S. Air Force. 
 
13.2 No Person may possess on the Airport any explosive device or any hoax device.  The 
foregoing restriction on explosives does not apply to individuals engaged in wildlife management 
in accordance with a wildlife hazard management plan or as authorized by Port San Antonio 
Airport Operations and/or the U. S. Air Force. The foregoing restriction also does not apply to the 
possession and use of explosive devices in connection with the design, manufacture, repair, 
refurbishment or operation of aircraft.  For purposes of these Rules and Regulations, a hoax 
device will include any object that would cause a Person to reasonably believe that the object is 
or contains a destructive, incendiary or explosive device. 
 
Section 14 – Hunting 
 
No Person may hunt, pursue, trip, catch, injure or kill any animal on the Airport.  The foregoing 
prohibition does not apply to individuals engaged in wildlife management in accordance with a 
wildlife hazard management plan or as authorized by Port San Antonio Airport Operations and/or 
the U. S. Air Force 
 
Section 15 - Vandalism and Damage to Airport Property 
 
No Person may willfully destroy, injure, damage or deface in any way public property of any 
nature located on the Airport.  Any Person causing or liable for damage of any nature will report 
such damage to Airport Operations and, upon demand by such office, will reimburse Port San 
Antonio for the full amount of the damage upon demand. 
 
Section 16 - Non-Aeronautical Property Storage 
 
No hangar or similar structure on the Airport used for the storage of or use by aircraft, and 
exterior areas surrounding any such structure, may be used for the storage of vehicles or property 
not related to the use, operation or maintenance of aircraft, without the prior written permission 
of the Port San Antonio.  This prohibition will include, without limitation, storage of 
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automobiles, recreational vehicles, boats, personal items and non-airworthy aircraft.  Port San 
Antonio has the right of inspection to ensure compliance with this provision.  Any prohibited 
item will be removed upon reasonable notice by the AOCC, and, if not removed as ordered, will 
be subject to removal by Port San Antonio at the responsible party’s sole expense.  This 
prohibition will not preclude the storage of ground vehicles on a temporary basis while the 
occupant is traveling in an aircraft stored in the structure. 
 
Section 17 - Solicitation and Picketing 
 
17.1 Solicitation 
No Person may distribute any literature, circulars, pictures, sketches, drawings or other forms of 
printed or written material or engage in any form of solicitation on the Airport.  
 
17.2 Picketing, marching, demonstrations   
Each Person wishing to engage in picketing, marching or demonstrating at the Airport must first 
obtain a Permit from Port San Antonio. Each Permit will specify the area of the Airport on which 
picketing, marching or demonstrating may be requested, the date and time such activity may be 
requested, and any other reasonable conditions that Port San Antonio deems necessary for the 
safety of persons and property or for the efficient operation and security of the Airport. Any costs 
incurred by Port San Antonio resulting from the monitoring, managing or clean-up resulting from 
the picketing, marching or demonstrations will be reimbursed to Port San Antonio by the 
requesting Person upon demand. 
 
17.3 All authorized picketing, marching, or demonstrating must be conducted (i) in a peaceful 
and orderly manner; (ii) without physical harm, molestation, threat, or harassment of any person; 
(iii) without obscenities, violence, breach of the peace, or other unlawful conduct; (iv) without 
obstructing the use of the Airport by others; (v) without hindrance to or interference with the 
proper, safe, orderly and efficient access to/from,  and operation of the Airport and activities 
conducted thereon; and (vi) in strict conformance with any operating procedures governing such 
activities on the Airport and the direction and conditions prescribed in writing by Port San 
Antonio. 
 
17.4 If a Person violates these Rules and Regulations or other limitations prescribed by Port 
San Antonio, the Person will be notified, afforded a hearing before Port San Antonio, and, if 
found in violation, in addition to any other sanctions, may be denied permission to continue the 
permitted activity for up to 90 days. 
 
Section 18 - Limits on Aeronautical Activities 
 
18.1 The following types of aircraft and other aerial devices may not be operated on the 
Airport without the prior written authorization from Port San Antonio: 
 

a) Ultralight aircraft; 
b) Unmanned aerial vehicles; or 
c) Kites, model airplanes, tethered or non-tethered balloons, rockets and similar 

aerial devices. 
 

Use of any portion of the Airport as a designated drop zone for parachute jumping or skydiving is 
prohibited.  
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ARTICLE 3 - FUELING ACTIVITIES 
 
Section 1 - Hazardous Material 
 
1.1 Hazardous wastes are substances described herein, inter alia, 40 CFR 261.30 et. Seq. 
Congress defines hazardous waste in Section 1004(5) of the Resource Conservation and 
Recovery Act (“RCRA”) as a solid waste, or combination of solid wastes, which because of its 
quantity, concentration or physical, chemical, or infectious characteristics may: (a) cause, or 
significantly contribute to an increase in mortality or an increase in serious irreversible, or 
incapacitating illness, or (b) pose a substantial present or potential hazard to human health or the 
environment when improperly treated, stored, transported or disposed of, or otherwise managed. 
 
1.2 Each Person is solely responsible for educating and training its employees, agents, 
contractors, subcontractors, and suppliers on the subject of hazardous waste management, 
handling, documentation, disposal and removal, etc. All fines, penalties, assessments, charges, 
costs, and expenses, and consequential damages resulting from non-compliance are, and at all 
times will be, the sole responsibility of the Person found in violation of applicable federal, state 
or local laws, rules and regulations and will not become or form the basis of any reimbursement 
by Port San Antonio, or any rental abatement, reductions, concessions, or fee adjustments. 
 
1.3 Procedures, precautions, preventive maintenance and emergency notification criteria of all 
those involved in fueling and maintenance operations using hazardous fluids, including the 
storage of such fluids, and as such activities are undertaken will adhered to the most current 
edition of the rules, regulations, guidelines and recommendations set forth in National Fire 
Protection Association (“NFPA”) 407 & 410,  International Fire Code (“IFC”), National Air 
Transportation Association (“ATA”) 103, American Petroleum Institute (“API”) Bulletins, and 
Federal Aviation Administration Advisory Circulars. 
 
1.4 Port San Antonio tenants, permittees, licensees, vendors, or individuals dispensing, placing, 
de-fueling or otherwise handling fuel for Aircraft or other flammable or hazardous materials will 
maintain current copies of the above publications at all time and they will be kept on permanent 
file at the refueler’s local office. 
 
1.5 All tenants, vendors, or individuals dispensing, placing, fueling, refueling, de-fueling or 
otherwise handling fuel for Aircraft and ground service equipment and vehicles or other 
flammable or hazardous materials on Port San Antonio property will do so at their own risk and 
they accept full responsibility for maintaining the proper standard of operation as described in 
this document and will comply with the directives contained in the list of publications referenced 
in Sub-Section 1.3.  Any Person that is dispensing fuel or preforming refueling must provide Port 
San Antonio with a written policy and procedure manual that outlines the following:  
 

1. The initial and recurrent training programs to be implemented;  
2. The methodology for ensuring compliance and providing the necessary written 

documentation to the Port; 
3. The maintenance program to be implemented for the care and maintenance of all 

equipment used in the fueling process;  
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4. A detailed process and timeline to be implemented in the event of a fire or spill; 
and 

5. A description of the facilities used for the storage of fuel and the process used to 
ensure the facilities are maintained properly. 

 
This policy and procedure manual must be submitted to Port San Antonio prior to the 
authorization in writing of the Person to conduct fueling operations on the Airport. Annual 
written updates must be provided a minimum of 30 calendar days prior to each anniversary date 
thereof. Any subsequent submission will be acted upon within 30 days of submission. 
 
1.6 In the event an inspection by a representative of Port San Antonio or any governmental 
body that has jurisdiction over the Airport, of any facility, building, structure, equipment or 
vehicle on Port San Antonio property reveals a hazardous condition, the Person responsible for 
the premises in such condition will immediately correct such condition upon notice and a cure 
period as determined by Port San Antonio, in its sole discretion, and any direct and indirect 
expenses will be the sole responsibility of that Person. 
 
Section 2 - Users of Volatile Liquids 
 
2.1 No person may use flammable volatile liquids having a flash point of less than 100 
degrees Fahrenheit in the cleaning of Aircraft, Aircraft engines, propellers, appliances, hangars, 
building or other facilities or for any other purpose unless such operations are conducted in the 
open air or in a room specifically designated for such purpose and which is properly fireproofed 
and equipped with adequate and readily available fire-extinguishing apparatus. 
 
Section 3 - Dispensing Fuels 
 
3.1 Aviation fuels dispensed on Port San Antonio property will only be performed by 
operators holding a valid lease, permit, license, or other agreement with Port San Antonio that 
allows for such operation.  No Person may transport flammable liquids onto any Port San 
Antonio property for the purpose of sale without a valid agreement with Port San Antonio. 
 
3.2 All fueling, refueling, and de-fueling operations must be performed by employees of 
operators and may not be subcontracted. Employees of all fuelers and agents handling aviation 
fuels at the Airport must be properly trained as required by 14 C.F.R. § 139.321.  Separate fuel 
safety training programs are required for supervisors and line service personnel. Authorized 
fueling operators will be required to document in writing that each employee operating fueling, 
refueling, and de-fueling equipment has been properly trained and is fully qualified to operate 
such equipment. Fuelers must maintain a copy of the certificate of completion for any supervisors 
or employees completing the required fuel safety training for12 consecutive calendar months.  
Certificates will comply with the requirements of FAA Advisory Circular 150/5230-4B at 
Chapter 4, Section 3. At least one supervisor employed by each authorized fueling operator will 
have completed an aviation fuel-training course in fire safety, which is acceptable to the Federal 
Aviation Administration.  The  trained supervisor will receive recurrent training at least once 
every 24 consecutive calendar months.  A fully trained supervisor must be on-site at all times 
during which fueling operations are provided. 
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3.3 All other employees who fuel Aircraft accept fuel shipments, or otherwise handle fuel will 
receive at least initial on-the-job training in fire safety and recurrent training every 24 consecutive 
calendar months from the supervisor who has been trained in the fuel-training course in fire 
safety acceptable to the FAA in accordance with the guidelines of the publications referenced in 
Sub-Section 1.3. 
 
3.4 Written documentation of the training and qualifications of employees will be retained by 
the fuel operator and subject to review by Port San Antonio upon demand.  Fueling operators 
engaged in handling and dispensing fuel at the airport will submit written certification to Port San 
Antonio once every 12 consecutive calendar months that the training has been accomplished.  As 
a minimum, all fueling operators must meet applicable guidelines of the publications referenced 
in Sub-Section 1.3. 
 
3.5 Fueling operators must meet and comply with all applicable federal, state, and local laws 
in regard to the storage, handling and dispensing of fuel on Port San Antonio property.  All state 
and federal environmental laws and regulations must be adhered to strictly, including, but not 
limited to, the Resource Conservation and Recovery Act and the applicable regulations and 
standards promulgated by the Environmental Protection Agency, the Texas Natural Resource 
Conservation Commission, and other applicable state agencies. 
 
3.6 Any Person wishing to store, handle, and dispense fuel on Port San Antonio property (i.e., 
fuel operators) must obtain the written approval of Port San Antonio prior to undertaking any of 
the fueling activities. 
 
3.7 Only personal that have been trained, qualified, and certified to operate airport support 
equipment and holds a valid driver's license of the appropriate class will operate Aircraft 
fueling/de-fueling equipment. 
 
3.8 Pouring or gravity dispensing of fuel into or out of an Aircraft is prohibited.  If Aircraft 
are fueled from drums or barrels, an approved pump taking suction from the top of the container 
must be used. 
 
3.9 Fueling operators will provide for the lawful handling and disposal, off of the Airport, of 
all trash, waste, and other hazardous materials, including but not limited to used oil, solvents, and 
other waste. 
 
3.10 Fueling pumps, meters, hoses, nozzles, fire extinguishers and grounding devices must be 
kept in safe, operational condition at all times and inspected a minimum of annually. 
 
Section 4 - Aircraft Service Restrictions and Procedures 
 
4.1 During Aircraft servicing operations, authorized fueling operators must adhered to the 
safety requirements of the most current edition of the rules, regulations, guidelines and 
recommendations set forth in National Fire Protection Association (“NFPA”) 407 & 410,  
International Fire Code (“IFC”), National Air Transportation Association (“ATA”) 103, 
American Petroleum Institute (“API”) Bulletins, and Federal Aviation Administration Advisory 
Circulars. 
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4.2 No Aircraft may be fueled, refueled, de-fueled, or oil serviced while Aircraft engines are 
running, the Aircraft is being warmed or cooled by application of heat or cooling, or while 
passengers are on board; nor may Aircraft be fueled or de-fueled while such Aircraft is in a 
hangar or congested or enclosed space unless prior approval has been given by the Airport's Fire 
Chief or his/her authorized representative and controlled conditions are provided for such 
operations. 
 
4.3 No Person will smoke or permit any open flame within 50 feet of any Aircraft undergoing 
fuel service. 
 
4.4 Each Person, and its respective agents, contractors, subcontractors, and suppliers are 
solely responsible for ensuring that its officers and employees are at all times fully 
knowledgeable with and comply with all such laws, rules and regulations.  All fines, penalties, 
assessments, charges, consequential damages, costs and expenses attendant to noncompliance are, 
and at all times will be, the sole responsibility of the party found in violation of any federal, state 
or local laws, rules and regulations.  Such penalties, assessments, charges, costs, and expenses 
will not be reimbursed by Port San Antonio, nor offset the Person’s payment obligations to Port 
San Antonio, offset user fees, or form the basis for future rental adjustments, concessions, credits, 
abatements, or discounts. 
 
Section 5 - Equipment Bonding 
 
5.1 All Aircraft must be fueled and defueled in accordance with the bonding ground 
procedures outlined in the most current applicable fire codes including NFPA 407 and ATA 103.  
In general, all fueling and refueling equipment and Aircraft will be electrically bonded and 
grounded prior to and during fueling and de-fueling activities.  All bonding connections must be 
maintained until final completion of the fueling or defueling operation. Failure to bond correctly 
can easily lead to fire and explosion.  It is incumbent on all authorized fueling operators to be 
trained on proper procedures and to perform bonding operations correctly. 
 
5.2 The foregoing procedure, modified as appropriate, will also apply to the filling of storage 
and dispensing equipment. 
 
Section 6 - Fuel Spills 
 
6.1 Fuel operators and owners of fuel and/oil storage facilities must, pursuant to the Federal 
Water Pollution Control Act (PL 92-500), prepare and file with the Environmental Protection 
Agency (“EPA”) a Spill Prevention Control and Countermeasure Plan (“SPCC”), a copy of which 
must also be on file with Port San Antonio. The Plan must be renewed every 3 years and signed 
by a Professional Engineer, licensed in the State of Texas. Such updates and changes will 
likewise be filed with Port San Antonio. The purpose of the SPCC is to: 
 

6.1.1 Comply with applicable environmental laws and regulations regarding  
Pollution abatement and environmental enhancement; 

 
6.1.2 Prescribe preparedness, preventive measures and a system for discovering  
and reporting pollution spills; 
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6.1.3 Show evidence of trained personnel, materials and equipment to respond  
to spills; and 

 
6.1.4 Provide a quick response to contain a spill and properly effect recovery  
clean-up and disposal of the pollutants. 

 
6.2 Staff or Persons engaged in the fueling, refueling, and de-fueling of Aircraft, the filling of 
dispensing equipment, or in any manner working with aviation fuels must exercise extreme 
caution to prevent spills. When spills occur, servicing must cease immediately, and remedial 
action immediately taken as follows: 
 

6.2.1 Spills must be contained and cleaned up as quickly as possible with  
Absorbent cleaning agents, absorbent booms, emulsion compounds, or rags. 

 
6.2.2 Portable fire extinguishers must be placed in position for immediate use. 

 
6.2.3 If the spill cannot be contained within a six-foot area, the responsible party must 
immediately contact Port San Antonio Airport Operations, who may, in turn, contact the 
City of San Antonio Fire Department (“SAFD”). Corrective action will be immediately 
initiated at the sole expense of the responsible party. 

 
6.2.4 No Aircraft engine or motorized vehicle may be started when there is any  
Volatile liquid on the ground under such Aircraft or vehicle. 

 
6.2.5 The Person causing the spill is responsible for the removal and any  
costs associated with such removal and clean-up. 

 
6.2.6 Contaminated absorbents and rags must be placed in metal containers with self-
closing lids until burned at a certified location or otherwise disposed of in a legal and 
appropriate manner. 

 
6.2.7 Spills which seep into the water table, sewers, water supply systems, or Storm 
drains, or which cannot be controlled or cleaned up using in-house absorbent, equipment, 
or manpower, or which exceed 50 gallons, must be reported to the Port San Antonio, the 
EPA, the TNRCC, and any other applicable state or federal agencies. 

 
6.3 Other spills which by nature of the contents are determined to be hazardous to vehicular 
or pedestrian traffic must be handled in the same manner as described in Sub-Section 6.2. 
 
6.4 Every fuel and hazardous material spill must be formally reported to Airport Operations 
by memorandum within 24 hours of the event. The report must include the time and date, 
location, size and volume of the spill, cause, containment procedures, corrective measures and 
agencies notified. 
 
Section 7 - Positioning of Fueling Vehicles 
 
7.1 Fuel trucks servicing Aircraft must remain at least 50 feet away from any hangar or 
building. No Aircraft fueling, refueling, or de-fueling vehicle or equipment may be parked, 
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stored, or operated within 50 feet of any hangar or building without prior written approval of the 
City of San Antonio's Fire Chief or designee. 
 
Section 8 - Fire Prevention/Protection 
 
8.1 No Person may keep, store, use or maintain any lubricating oils, fuels or other chemical 
substances in or about hangars, shops or other buildings and facilities on Port San Antonio 
property except in full compliance with applicable federal, state and local laws, and these Rules 
and Regulations in existence, as may be amended from time to time. 
 
8.2 No Person may store or stock material in such a manner or of such a nature as to 
constitute a fire hazard or in violation of any federal, state, or local laws or rules and regulations. 
Equipment and stock may not be positioned in a manner so as to block aisles, walkways, exits, or 
entries to any buildings or storage areas. Tarpaulins for protection of storage will be of approved 
flame-proof fabric. 
 
8.3 All Persons must have available at all times functional and accessible fire extinguishers in 
proper working order. Each fire extinguisher must carry a suitable tag visibly showing the date of 
most recent inspection. Each fire extinguisher must also display its intended usage as required by 
applicable occupational safety and health standards. Instruction and training of all employees, 
contractors, subcontractors, agents, and suppliers must be conducted on an annual basis and 
documented. Such documentation will be subject to review by Port San Antonio upon demand. 
 
Section 9 - Fire Extinguisher Requirements 
 
9.1 During fuel-handling operations, fire extinguishers as required by NFP A Standard 407 (a 
minimum of two, each having at least a 20-BC rating) must be within 50 feet of the operation. 
 
9.2 Aircraft fueling, refueling, or de-fueling vehicles must be provided with: (a) a system 
capable of overriding all other controls and stopping, with one physical movement, all fuel flow; 
and (b) fire extinguishers as prescribed by NFPA Standard 407 (at least two, each accessible from 
a different side of the vehicle and each having at least a 20-BC rating). Fire extinguishers must be 
maintained in good operating condition at all times and inspected in accordance with applicable 
standards and federal, state and local laws, rules and regulations. 
 
9.3 Prominent, strategically positioned, and easily accessible carbon dioxide or dry chemical 
fire extinguishers must be located throughout the Apron area at the sole expense of the tenant or 
permittee. Inspections must be made at regularly schedules intervals in these areas and 
throughout all Aircraft hangars, shops, buildings and outside work areas in order to assess the 
supply of fire extinguishers necessary and to confirm that they are in good working condition and 
properly maintained. 
 
Section 10 - Fuel Vehicles 
 
10.1 Mobile fueling vehicles and their systems must be maintained and operated in accordance 
with Environmental Protection Agency (“EPA”), federal, state, and local regulations, codes and 
ordinances covering fuel dispensing on airports; FAA Advisory Circular 150/5230-4B; and 
NFPA 407. 
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10.2 Each mobile fueling vehicle must be conspicuously marked in letters of contrasting color 
with the word "Flammable" on both sides and rear of the cargo tank in letters at least 6 inches 
high, and with the wording “Emergency Shutoff” and other appropriate operating instructions 
required at the emergency operating and control devices in letters at least 2 inches high. Each fuel 
handling vehicle must be conspicuously marked on both sides and rear with the type and grade of 
fuel it contains. 
 
10.3 Trained fueling personnel must be of sufficient number to safely operate the fuel storage 
and dispensing systems and perform periodic checks and inspections essential to their proper 
functioning.  All fueling facilities and fueling vehicles will be inspected on a quarterly basis by 
Port San Antonio staff or authorized personnel.  Fuelers must address any and all deficiencies 
reported in the quarterly inspection in a timely manner. 
 
Section 11 - Storage of Flammable Substances 
 
11.1 Gasoline, oil and solvent drums or receptacles may not be stored on Apron areas in excess 
of amounts actually needed as current stock. Any material of this type that is kept on Port San 
Antonio property, must be kept enclosed and covered in a clearly marked and labeled housing of 
a design and type that meets the requirements specified in the publications specified in Section 1 
of this Article 3.  
 
11.2 No cylinders or flasks of compressed flammable gases may be stored in hangars. 
 
11.3 Aviation and ground service equipment fuel inventory must be stored in fuel storage tanks 
constructed and maintained in compliance with the standards contained in the publications 
referenced in Section 1 of this Article 3.  
 
11.4 Fuel operators must inspect fuel storage tanks, facilities and equipment and perform 
monthly leakage tests on their storage tanks and fueling pipelines. 
 
Section 12 - Disposal of Volatile Substances 
 
12.1 No fuels, oils, dopes, paints, solvents, or acids may be disposed of or discharged in drains, 
Apron areas, catch basins, ditches or elsewhere on the Airport. When drip pans are used to 
contain leaks from Aircraft engines or other vehicles, the contents must be disposed of in a 
manner so as to not contaminate the aforementioned areas. 
 



21 
DM 263957 

ARTICLE 4 - Foreign Object Debris Prevention Program 
 
Section 1 – General 
 
1.1 An effective debris-control program can greatly reduce the high cost of Foreign Object 
Damage (“FOD”) damage and the potential for injury to personnel. The program is founded upon 
initial and recurring training, and it is carried out through the inspection and maintenance of 
Airport facilities. Port San Antonio is a joint use airport that works in concert with the Lackland 
AFB FOD Prevention Program.  Since the Port San Antonio program is a joint effort, FOD 
control is more effective when all affected parties are coordinating efforts. 
 
1.2 Maintaining a safe airport environment requires Port San Antonio employees, tenants, 
contractors, subcontractors, and agents who operate in any capacity on the Airport to participate 
in the FOD reduction program and preventive measures. 
 
Section 2 – References 
 
2.1 FAA Advisory Circulars 150/5380-5B, Debris Hazards at Civil Airports 
 
2.2 Advisory Circular 150/5370-2C, Operational Safety on Airports During Construction 
 
2.3 Lackland AFB Instruction 21-103 Foreign Object Damage (“FOD”), Dropped Object 
Prevention (“DOP”) and Tools And Equipment Control Programs 
 
Section 3 - FOD Defined 
 
FOD is any object that does not belong in or near aircraft and, as a result, can cause injury or 
damage. 
 
Section 4 - Personal Items 
 
Personal items such as pens, coins, identification badges, hats, soda cans, paperwork, and any 
other object that can become FOD if inadvertently left in an inappropriate location. 
 
Section 5 - Preventive Measures 
 
5.1. A FOD-prevention program that includes training, premises inspection, maintenance, and 
coordination between all affected parties can minimize FOD and its effects. 
 

5.1.1 Require a daily, daylight inspection of aeronautical movement and non-movement 
areas and removal of FOD. 

 
5.1.2 Apron personnel will perform a FOD check at the beginning of the day or shift 
during their normal shifts.  
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5.2 All tenants, employees, contractors, agents, permittees, and licensees of Port San Antonio 
property are responsible for assisting in the control of and protecting against FOD and are 
responsible for being familiar with this Program and must abide by the rules and guidelines set 
forth herein. 
 
Section 6 – FOD Control While Operating A Vehicle 
 
6.1 Prior to entering the AOA, vehicle operators must ensure that all equipment being 
transported on their vehicle is properly stowed and secured, and the vehicle is inspected for 
objects that could damage Aircraft should they become separated from the vehicle(s) while on the 
AOA.  Operators of dual-wheeled vehicles must check the vehicle's tires prior to entering the 
AOA and prior to entering a paved surface after traversing over any unpaved area due to these 
vehicles’ propensity to pick up rocks and other objects in between tires. 
 
6.2 Vehicle Operators must perform a FOD check before entering the airside, checking the 
following: 
 

6.2.1 Tires for rocks, mud caked grass; and 
 

6.2.2 Open truck beds for loose debris. 
 
6.3 Each vehicle must have a FOD receptacle with a lid to dispose of any debris found.  
Either a container inside the vehicle or a container that is secured in the bed of a truck. 
 
6.4 Vehicles that leave the paved surface must conduct a FOD check prior to reentry onto the 
paved surface. 
 
Section 7 – FOD Control During Construction 
 
7.1 During construction phases, more frequent inspections are required.  It may even be 
necessary to assign dedicated personnel to continually inspect for FOD during major construction 
activities.   
 
7.2 Flight crews must report to air traffic control and the FBO any FOD observed on runways 
and taxiways.  
 
7.3 Ground handling agents servicing any aircraft must designate individuals to inspect 
aircraft parking areas prior to aircraft movement to and from the parking areas. 
 
Section 8 - Port San Antonio Tools for Controlling FOD 
 
8.1 Sweeper.  Sweeping may be done manually (for very small areas) or with the airfield 
sweeper, which is the most effective equipment for removing FOD from airsides. The sweeper 
removes debris from cracks and pavement joints and should be used in all areas except for those 
that can be reached only with a hand broom. All airside areas, including Aircraft maneuvering 
areas, aprons and gates and the areas adjacent to them, must be swept routinely. The areas in 
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which ground support equipment (“GSE”) is staged must be swept periodically. 
 
8.2 FOD containers.  FOD containers are placed at all gates for the collection of debris.  FOD 
containers are located on all Port San Antonio airport vehicles and must be contained on all other 
vehicles driver on the airport.  The containers should be emptied daily to prevent them from 
overflowing and becoming a source of FOD themselves. In addition, airport personnel can wear 
waist pouches to collect debris. Evaluating the debris collected in containers and pouches can 
reveal its sources and indicate where personnel and equipment should be deployed for more 
effective control. 
 
8.3 All personnel who operate on the airfield.  Tenants whose buildings or facilities border 
the airside are responsible for keeping Apron and grass areas free from paper, cups or any other 
trash that could contribute to FOD. 
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ARTICLE 5 - VEHICLE OPERATIONS 
 
Section 1 - General 
 
1.1 All federal, state and local laws, rules and regulations, along with those described in the 
subsequent Sections and Sub-Sections, which pertain to the operation of vehicles apply while on 
Port San Antonio property, with the most stringent interpretation governing in cases of conflict. 
 
1.2 Tenants, permittees, licensees, or other users have the responsibility for safe conduct of all 
vehicles within their leasehold premises and must provide an escort for all vehicles not displaying 
a logo or not having met the requirements for operating within the AOA as defined in Sub-
Section 3 below. 
 
1.3 All vehicles requiring an escort on Port San Antonio property must be escorted from an 
authorized entry point to a destination point and vice versa by an authorized representative of 
Airport Operations or by an authorized tenant, permittee, or licensee escort who has obtained 
prior permission from Port San Antonio for serving as an escort. Airport Operations personnel 
will determine the qualifications of escorts on a case by case basis. 
 
Section 2 - Prohibitions 
 
2.1 No Person may operate a vehicle on Port San Antonio property or on the AOA which is 
over capacity or carrying more passengers than the number which the vehicle is legally designed 
for. No Person may ride on the running board, stand up in the vehicle, or ride with arms and legs 
protruding from the vehicle, except when the vehicle is designed for such use. 
 
2.2 No Person may operate a vehicle of any kind on streets, road, Aprons or other Airport 
property in a reckless or negligent manner or at a speed greater than the posted speed or, if not 
posted, what is reasonable to operate safely. 
 
2.3 No Person under the influence of alcohol, narcotics, dangerous drugs, or controlled 
substances may operate a vehicle in Port Authority of San Antonio areas or on the AOA. 
 
2.4 Do not leave unattended vehicles with the engine running. 
 
Section 3 - Operations of Vehicles 
 
3.1 It will be unlawful for any Person to operate any vehicle, other than an airplane or 
helicopter, upon the AOA, or attendant restricted area, unless such vehicle (1) has been approved 
by Port San Antonio and authorized to have access to the area, and (2) has displayed thereon an 
identification device or medium approved and/or issued by Port San Antonio and/or Air Force.  
Temporary AOA passes may be obtained from Airport Operations, located at 205 S. Frank Luke 
Dr (Building 1600). 
 
3.2 Speed may not exceed 20 miles per hour on the Apron, or 10 miles per hour when in close 
proximity to Aircraft hangars except for emergency vehicles responding to an incident or emergency. 
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3.3 No vehicle may operate in excess of 5 miles per hour when near an Aircraft or if towing 
an Aircraft. 
 
3.4 Driving on airport access roads at a speed in excess of the posted speed limit will be 
construed as operating a vehicle at a speed that is greater than is reasonable and proper.  On roads 
lacking posted speed limits, 15 miles per hour will be assumed to be the maximum allowable 
speed. 
 
3.5  When driving on the Apron, taxilane or taxiway, vehicular traffic must always remain on 
the right side of the centerline marking. 
 
3.6 Drivers must approach an Aircraft with the driver’s side of the vehicle toward the 
Aircraft. 
 
3.7 Ground Vehicle/Aircraft Interaction – There are a number of identifiers that help drivers 
determine when Aircraft are going to move: 
 

3.7.1.  Aircraft must have flashing red beacon lights clearly visible when preparing for 
and/or in motion.  Look for these lights on any parked Aircraft to anticipate movement.  

 
3.7.2.  Prior to leaving the Apron area, Aircraft must be cleared of surrounding ground 
equipment and wheel chocks, Aircraft doors must be closed, and wing walkers may be 
stationed.  

 
3.7.3.  At parking areas anticipating an Aircraft arrival, ground vehicles, must be 
positioned a safe distance from the arrival location. 

 
3.8 Jet Blast – Maintain a safe distance from moving Aircraft.  The forces of jet blast far 
exceed the forces of propeller Aircraft.  Jet blast velocities can cause serious bodily injury or 
death and damage to ground vehicles, buildings, and other Aircraft. 
 
3.9 Engine Run-Ups – Before takeoff, smaller Aircraft must run their engines at high RPM; 
this is called a run-up.  Strong gusts of air behind the Aircraft created by the propeller or engine 
(prop wash/jet blast) will occasionally fling loose objects in the vicinity quite a distance.  
Extreme caution must be used when operating in these areas.  
 
3.l0 Helicopter Operations – In addition to fixed-wing Aircraft, helicopters must takeoff, land 
and air-taxi (hover) on and above Airport runways, taxiways, and aprons.  Because of the unique 
capabilities of helicopters, special precautions must be taken.  Most important is to be aware of 
the main rotor and tail rotor blades which are nearly invisible when turning at high speed.  It is 
best to maintain a safe distance until the engines are shut down and all rotors have stopped 
turning.  Helicopters often only communicate on tower frequency and appear “out of nowhere.”  
Use extra caution in the vicinity where helicopters are known to take off, land, and park. 
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Section 4 - Requirements for Vehicle Operators 
 
4.1 Every individual desiring to drive within the AOA must obtain an Airfield Driver's 
License.  For the Joint Use Area or Air Force Exclusive Use Area,  an AF Form 483 is  required 
to be submitted and approved. 
 
4.2 It is the responsibility of all tenants, permittees, and licensees operating on the Airport to 
inform their employees, and any drivers on leases area, of the Airfield Driver Training Program, 
and of the necessity to obtain a license before operating vehicles on the airfield. Requirements for 
obtaining an Airfield Driver's License: 
 

4.2.1 The applicant must possess a current and valid state driver's license. 
 

4.2.2 The applicant must attend and pass the prescribed driver training class with a 
minimum of 80% on a written test, and a100% on an airfield diagram test given at the end 
of the class. 

 
4.3 No Person will operate a vehicle of any kind on Port of San Antonio property without a 
valid state operator's license for the type of vehicle being operated. 
 
4.4 No Person operating a vehicle on Port San Antonio property may fail to give proper 
traffic operating signals, or fail to observe the directions of posted traffic signs or directions 
provided via other informational means. Any violation of the aforementioned will result in the 
immediate confiscation and/or suspension of an individual's Airfield Driver's License. 
 
4.5 Any Person operating a vehicle on the Apron and/or AOA service roads must possess the 
proper identification badge issued by Port San Antonio in accordance with CSP and/or Air Force. 
 
4.6 Motor vehicle operators who have permission to operate a motor vehicle within the 
confines of Port San Antonio property, and who also have the required permits specified in this 
Section, are required to remain at the gate and secure any gate of entry or exit immediately after 
proceeding through such gate. Failure to secure such gate will be deemed cause to rescind his/her 
permit and access to the AOA.  
 
4.7 Failure to follow Port San Antonio driving regulations will result in issuance of airfield 
violation notices and loss of the individual's Airfield Driver's License. 
 
Section 5 - Vehicle Requirements 
 
5.1 Logos or magnetic signs must be placed on both sides of any vehicle operating in the 
AOA, the Apron, or service roads. and be identifiable at a distance of not less than 100 feet.  All 
vehicles must have current vehicle inspection, registration and liability insurance information 
available immediately upon demand in the vehicle. 
 
5.2 The following vehicles are authorized to operate within the AOA without Port San 
Antonio written permission: Airport Operations staff, military personnel with a valid AF Form 
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483 and a valid need to be on Port San Antonio property, Aircraft Rescue & Fire Fighting 
(“ARFF”) personnel, San Antonio Police Department, San Antonio Fire Department, airport 
trained drivers of Port San Antonio employees and maintenance staff, and tenant company 
vehicles. All other vehicle drivers must have successfully completed the airfield drivers training 
program prior to operating any vehicle on the portion of the AOA owned, managed and operated 
by Port San Antonio.   
 
5.3 Motor vehicles operating within the AOA must operate and display lights from one-half 
hour prior to sunset to one-half hour after sunrise, and at all times when there is not sufficient 
light to make Persons and vehicles discernible at a distance of 500 feet, except when said vehicles 
are parked in designated areas. 
 
5.4 Aircraft tractors, towing vehicles, and maintenance vehicles must have rotating or 
flashing beacons. 
 
5.5 Motorcycles, motorbikes, three-wheeled motor vehicles, bicycles or scooters are 
prohibited from operating within the AOA.  Tenant personnel may operate golf carts/gator when 
escorting vehicles to their Apron areas.  The drivers of such golf carts/gators must be trained and 
qualified airfield drivers with Airfield drivers license. 
 
Section 6 - Right-of-Way 
 
6.1 Passengers in designated walkways, passengers and crew enplaning or deplaning Aircraft 
and moving Aircraft will, at all times, have the right-of-way over vehicular traffic. 
 
6.2 All vehicles must yield the right-of-way to all Aircraft.  Vehicles encountering a moving 
Aircraft in close proximity, within 100 feet, will stop, hold position, and will not proceed or 
impair the wing-tip clearance of the moving Aircraft preparing to taxi, taxiing, or arriving to and 
departing from an Apron area. 
 
6.3 If an Aircraft is in an authorized engine run-up area, the driver will use his/her best 
judgment in determining if it is safe to pass the Aircraft. 
 
6.4 Emergency vehicles may be given the right-of-way during any emergency response. Other 
vehicles will proceed only after the driver has determined that it is safe to do so, and he/she is not 
entering the path of other emergency vehicles or the emergency area.  
 
Section 7 - Parking and Traversing in Movement Areas 
 
7.1 During daylight hours, all authorized vehicles traversing a movement area must be either 
equipped with a two-way radio, escorted by an authorized vehicle so equipped, or follow a 
previously defined and approved route. During the hours of darkness, no vehicle or mobile 
equipment may be operated in the AOA unless such equipment also has operative driving lights 
clearly visible from its front and rear, and a flashing or rotating light on the top of the vehicle. 
 
7.2 Before entering a movement area on the airfield, all drivers must be properly trained to 
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drive in the movement area and must obtain permission from the Air Traffic Control Tower by 
radio to enter the movement area. Upon receiving permission to enter the subject movement area, 
the driver must ensure by personal observation that no Aircraft is approaching his/her position 
prior to crossing. Vehicles that do not obtain proper clearance will be reported to Airport 
Operations by the Air Traffic Control Tower and escorted off the airfield. Radio-equipped 
vehicles must be in continuous communication with the Air Traffic Control Tower while on the 
movement areas of the airfield. 
 
7.3 No driver being provided access to traverse through a movement area may park or 
temporarily stop his/her vehicle anywhere on the movement areas of the airfield unless he/she is 
yielding the right-of-way to Aircraft and/or emergency vehicles. 
 
Section 8 - Maneuvering Within or Adjacent to Parked Aircraft 
 
8.1 Vehicles may not be driven within 25 feet in front of, or 200 feet behind a parked 
Aircraft, except when the Aircraft is being serviced, loaded or unloaded. In such instances, only 
vehicles directly involved in such activities are excluded from this spacing requirement. 
 
8.2 Vehicles may never be driven beneath any portion of an Aircraft unless they are directly 
involved with servicing, loading or unloading activities. 
 
8.3 The space between Aircraft may not be used as a thoroughfare by ground vehicles unless 
the use of such space has been authorized by Port San Antonio for traversing purposes or if the 
area has been specifically delineated by markings for the movement of ground vehicles. 
 
Section 9 - Regulations During Emergencies 
 
9.1 Emergency conditions existing at any time on the Airport will not mitigate or cancel these 
rules and regulations.  
 
Section 10 - Operations During Inclement and Low Visibility Weather 
 
10.1 Use headlights during hours of darkness and restricted visibility (e.g., fog, rain, etc.) 
 
10.2 When visibility is less than 300 feet, refueling vehicles may not be operated. 
 
10.3 When visibility is less than 100 feet, airfield vehicles (except emergency vehicles) may 
not be operated on the airfield. Flashing lights must be used on all vehicles temporarily parked on 
the Apron during the periods of lowered visibility. 
 
10.4 When visibility is less than 50 feet, it is recommended that a walking guide equipped with 
a flashing or luminescent wand be used during emergency movement of  FBO follow-me 
vehicles. 
 
10.5 INST Hold Lines.  During inclement weather (less than a 1,000 ft. ceiling and/or 3 miles 
visibility), vehicles and pedestrians must receive approval to cross the instrument (“INST”) hold 
line.  If in doubt of the weather conditions, look at the rotating beacon on top of the water tower 
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on the west side of the airport.  If the rotating beacon is on (projects rotating green and white 
beams of lights), stop at the INST hold line and obtain control tower approval before proceeding. 
 
Section 11 - Parking In Designated Areas Only 
 
11.1 No Person may park a vehicle for loading, unloading or any other purpose on the Airport 
other than in those areas specifically established for vehicle parking and in the manner prescribed 
by signs, markings, or other identifying means. 
 
11.2 No Person may park a vehicle in Aircraft parking areas, on grass areas, or in a manner so 
as to obstruct roadways/service roads. 
 
11.3 No Person may park or stop any vehicle in any reserved areas so marked unless 
authorized to do so. 
 
11.4 Vehicles operating within the AOA are prohibited from parking, staging, or stopping in 
areas other than those specifically marked for such purposes or when engaged in operations that 
require stopping, staging, or parking for safety or right-of way purposes. 
 
Section 12 - Radio Communication Requirements 
 
12.1 All vehicles operating within the movement and non-movement areas of the airfield must 
be equipped with a functioning two-way radio, be in continuous contact with the Air Traffic 
Control Tower, and have approval from Port San Antonio, except when such vehicle is escorted 
by and under the control of another vehicle equipped with such communication capabilities and 
approved by Port San Antonio and/or Air Force. 
 
12.2 The installation of a two-way radio does not authorize the operation of vehicles in any 
restricted area or within the airfield's movement areas unless prior permission has been granted 
by Airport Operations and/or Air Force, and proper airfield driver's training has been successfully 
completed. 
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APPENDIX A 
Airport Layout  [inside red line] 
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APPENDIX B 

Jointly Used Flying Facilities 
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Appendix B, Jointly Used Flying Facilities, cont’d 
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Appendix B, Jointly Used Flying Facilities, cont’d 
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APPENDIX C 
Minimum Insurance Requirements 
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APPENDIX D 

Engine Run Locations 
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APPENDIX D, Engine Run Locations, cont’d 
 

 
 



ATTACHMENT 1 
Page 1 of 2 

DM 263957 

ATTACHMENT 1  
Example Phraseology and Light Gun Signals for CMA Operations 

 
 
Crossing the runway 
 
 Driver Will Say: Kelly Ground, Port OPS requests to cross (runway 15) from Delta to Golf 

(runway 33) 
 
 Kelly Ground Will Say:  Port OP, cross (runway 15) from Delta to Golf, report when off 

(runway 33) 
 
 Driver Will Say: Kelly Ground, Port OPS crossing (runway 15) will report when off 

(runway 33) 
 

THEN 
 
 Driver Will Say: Kelly Ground, Port OPS off (runway 15) at Golf 

(runway 33) 
 
 
Access on the runway 
 
 Driver Will Say: Kelly Ground, Port OPS requests on (runway 15) from Delta  

 (runway 33) 
 
 Kelly Ground Will Say: Port OPS proceed on (runway 15) from Delta, report when off 

(runway 33) 
 
 Driver Will Say: Kelly Ground, Port OPS proceeding on (runway 15) will report when off 

 (runway 33) 
 

THEN 
 
 Driver Will Say: Kelly Ground, Port OPS off (runway 15) at Golf/Hotel/Bravo (etc.) 

(runway 33) 
 
 
Proceeding through the N. ILS 
 
 Driver Will Say: Kelly Ground, Port OPS requests to proceed through the N. ILS from the  
   west/east 
 
 Kelly Ground Will Say: Port OPS proceed through the N. ILS, report when out 
 
 Driver Will Say: Kelly Ground, Port OPS proceeding through the N. ILS, will report when  
   out 
 

THEN 
 
 Driver Will Say: Kelly Ground, Port OPS out of the N. ILS 
 

 
Proceeding in the N. ILS 
 
 Driver Will Say: Kelly Ground, Port OPS requests to proceed into the N. ILS  
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 Kelly Ground Will Say: Port OPS  proceed into the N. ILS, report when out 
 Driver Will Say: Kelly Ground, Port OPS proceeding into the N. ILS, will report when out 
 

THEN 
 
 Driver Will Say: Kelly Ground, Port OPS out of the N. ILS 
 
 
Proceeding across the south overrun 
 
 Driver Will Say: Kelly Ground, Port OPS requests to cross the runway south overrun  
 
 Kelly Ground Will Say: Port OPS proceed across the runway south overrun, report when off 
 
 Driver Will Say: Kelly Ground, Port OPS proceeding across the runway south overrun, will  
   report when off 
 

THEN 
 
 Driver Will Say: Kelly Ground, Port OPS is off the runway south overrun and will remain  
   off 
 
 
Hold Short Instructions 
 
 Driver Will Say: Kelly Ground, Patrol-5 requests to cross (runway) from Delta to Golf 
 
 Kelly Ground Will Say: Port OPS cross hold short of (runway 15) 
  (runway 33) 
 
Driver Will Say: Kelly Ground, Patrol-5 holding short of (runway 15) 
  (runway 33) 
 
 
CAUTION:  REMEMBER THE WORDS CLEAR AND CLEARANCE WILL NOT BE  
 USED WHEN TALKING TO KELLY GROUND.  
 
NOTE:  ALL INSTRUCTION MUST BE READ BACK VERBATIM TO KELLY  
 GROUND 
 
 
Light Gun Signals 
 

Steady Green Light.  “Proceed across.” 
Steady Red Light.  “STOP!  Vehicle will not be moved.” 
Flashing Red Light.  “Immediately exit the runway.” 
Flashing White Light.  “Return to starting point.” 
Red and Green Light.  “General warning.  Exercise extreme caution 
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ATTACHMENT 2 
Air Force Visual Aids (AFVA) 

 
 

AFVA 13-222, Runway/Controlled Movement Area (CMA) Procedures 
 

 
 
 

AFVA 11-240, USAF Airport Signs and Markings 
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ATTACHMENT 3  

Phonetic Alphabet Used On The Airfield 
 
 
 
 
 
 

A - Alpha  H - Hotel  O - Oscar  V - Victor 
B - Bravo  I - India  P - Papa  W - Whiskey  
C - Charlie  J - Juliet  Q – Quebec X - X-ray 
D - Delta  K - Kilo  R – Romeo Y - Yankee 
E - Echo  L - Lima  S – Sierra  Z - Zulu 
F – Foxtrot M – Mike  T - Tango 
G – Golf  N – November U - Uniform  
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ATTACHMENT 4 
Airport Signs and Markings 

 
1.1 Signs. 

 
1.1.1 Mandatory Instruction Signs.  Mandatory instruction signs have white lettering on 
a red background and provide instruction that must be followed.  They denote an entrance 
to a runway or critical area, or other situation such as a no-entry location.  At controlled 
airfields (with active tower), Aircraft and vehicles are required to hold unless cleared by 
air traffic control.  

 

 
 

ILS (Instrument Landing System) Hold Sign and Taxiway L 
 

 
 

Runway Hold Sign 
 

 
 

Instrument Hold Sign 
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 1.1.2 Taxiway Guidance and Information Signs.  Information signs, both  
 direction and destination, have black lettering on a yellow backgroun and  
 include an arrow.  Taxiway guidance signs include direction signs,  
 destination signs, other informational signs, and boundary signs.  
 
 

 
Directional Sign 

Taxiway Information Signs 
 

 
Taxiway Location Sign 

Taxiway Information Signs 
 
1.2 Markings. 

 
 1.2.1 Hold Lines. 
 
 

 
VFR Hold Line 
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ILS Critical Area Hold Line 

 
NOTE:  During inclement weather (less than a 1000 feet ceiling and/or 3 miles 
visibility), vehicles must receive approval to cross the INST hold line.  If in doubt 
of the weather conditions, look at the rotating beacon on top of building 1610.  If 
the rotating beacon is on (projects rotating green and white beams of lights), stop 
at the INST hold line and obtain approval before proceeding.  

 
1.3 Non-Standard Markings 
 

 
F-16 HUD markings on Txys-B and F are non-standard. 
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ATTACHMENT 5  

Temporary Vehicle Pass and Log 
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